How to become a ServSafe International Exam Proctor

From the www.ServSafelnternational.com homepage, click on the Language drop down menu and
choose the language in which to view the website. The website is currently available in English, Spanish
German and French.
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ServSafe is the best food safety training and exam soluticn available.
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Click on “Become an Instructor/Exam Proctor” under the “Other Resource Links” section in the gray
box at the bottom on the left hand side of the screen.
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Scroll down the page to the “ServSafe International Exam Proctor” section.
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Take Onling Course

Choose your role:
Take Onling Exam

To teach the ServSafe International™ Food Safety Course and administer the Exam you must
Wiew Exarmn Scores register as a ServSafe International™ Instructor and Exam Proctor,

(Pl Gieniideio If you are not planning on teaching the course and only want to proctor the ServSafe
ey International Food Safety Exam you must register as a ServSafe International™ Exam Practor,

Exam Proctors Servsafe International™ Instructor and Exam Proctor

To register as a ServSafe International Instructor and Exam Proctor, applicants must meet the
following requirements:

+ Have passed one of the ServSafe Food Safety Exams within the past five years,
+ Have previous training experience, or have been hired into a training position.
+ Read the ServSafe International™ Exam Administration Handbook,

Application Instructions:

. Select the Servsafe International™ Instructor and Exam Proctar Application.

. Please complete the infarmation requested. Confirm your acceptance of the
performance Agreement, Complete vour application electronically and save it to your
computer 50 that it may be e-mailed or faxed to our office.

Manage Online Courses . Email this application to National Restaurant Association at

Help Servsafelnternational@restaurant.org or fax it to +1 312-583-9853,

Become an Instructor § « You must include the words "International Application” and your
Exam Proctor country in the subject line.

Forms
. Incomplete applications will not be processed, Please allow three business days for
Regulatary Information processing. Once your application has been approved, you will receive an e-mail

GCountry Specific confirming your Instructar and Exam Proctor status,

Resources ServSafe International™ Exam Proctor

To become a ServSafe International Exam Proctor, applicants must follow the instructions
below to apply:

. Read the ServSafe International™ Exam Administration Handbook.
. Select the Servsafe International™ Exam Practor Application.,
. Please complete the infarmation requested. Confirm your acceptance of the
performance Agreement, Complete yvour application electronically and save it to your
computer 50 that it may be e-mailed or faxed to our office.
. Email this application to National Restaurant Association at |

@istart| | @ 0 | |O|inbox- Hvsselka@resta... | 1 Servsafe program inDen... | | RE: ServSafi Infematio... | I RE: ServSafe Internatio... | 9] Hows o become it ... || 55t - Servsafe meerm... | 0|« 0@

S <ZEE WE G 10




The steps to become a ServSafe International Exam Proctor include:
e Reading the ServSafe International Exam Administration Handbook
e Completing the Examination Proctor Application
e Submitting the Application to the NRA Solutions Service Center for processing at
ServSafelnternational@restaurant.org
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To register as a ServSafe International Instructor and Exam Proctor, applicants must meet the
following requirements:

+ Have passed one of the ServSafe Food Safety Exams within the past five vears

+ Have previous training experience, or have been hired into a training position

« Read the ServSafe Intemnational™ Exam Administration Handbook.

Application Instructions:

1. Select the ServSafe International™ Instructor and Exam Proctor Application.
2, Please complete the information requested. Confirm your acceptance of the
Performance Agreement, Complete vour application electronically and save it to your
computer so that it may be e-mailed or faxed ta our affice.
WEWEER CHlE COUREES 3. Email this application to National Restaurant Association at
Help ServSafelnternational@restaurant.org or fax it to +1 312-583-9853
o You must include the words "International Application” and your

Become an Instructor §
country in the subject line,

Exam Proctar
Forms

4. Incomplete applications will not be processed. Please allow three business days for
IReEguECon O processing. Onee your application has been approved, you will receive an e-mail
sty S confirming your Instructar and Exam Proctar status,

FieiniiEs Servsafe International™ Exam Proctor

To become a ServSafe International Exam Proctor, applicants must follow the instructions
below to apply:

. Read the ServSafe International™ Exam Administration Handbook,

. Select the ServSafe International™ Exam Proctor Application.

. Please complete the information requested. Canfirm your acceptance of the
Performance Agreement, Complete vour application electronically and save it to your
computer so that it may be e-mailed or faxed to our office.

Email this application to National Restaurant Association at
ServSafelnternational@restaurant.org or fax it to +1 312-583-9853

o You must include the words "International Application” and your
country in the subject line,

. Incomplete applications will not be processed. Please allow three business days for
processing. Once your application has been aporoved, you will receive an e-mail
confirming your Exam Proctor status.
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Please note: the ServSafe International Exam Proctor Application is available in English, Spanish,
German and French.
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The applicant will receive an email response from the National Restaurant Association Service Center
letting them know that their application has been processed. This will typically take within 2-3 business
days and the applicant may begin to schedule exams immediately.



